
 
Title: How to Write a Resume 
 

Objectives 

Students will practice writing a resume. 

Time frame to Complete 

45 minutes 
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Standard(s) Addressed in Lesson  

Write to Convey Ideas 

Benchmark(s) Addressed in Lesson  

W.4.2.  Write for varying purposes (for example, to persuade, to explain, to entertain) 
W.4.3.  Write for varying types of tasks (for example, business letters, job applications, literature responses, 
informational essays) 

 

Materials 

 Computer with internet access 

 Sample welder resume (attached) 

 Sample electrician resume from http://career-advice.monster.com/resumes-cover-letters/resume-
samples/sample-resume-electrician/article.aspx 

 Suggested online sites include: http://owl.english.purdue.edu/owl/resource/564/01/ and  
http://resume.monster.com/ 

 

Learner Prior Knowledge 
Students should have a basic understanding of the job search process.  Students should have a basic 
understanding of searching the internet. 

Activities 
 
Step 1     Ask students if they have created a resume? What did it include?  How did they use it?  Briefly review 
the key information included in a resume.  Distribute the sample trade resume. Explain that students will be 
creating a similar resume today. 
 
Step 2     Have the students turn on computers, open the internet browser, and go to http://career-
advice.monster.com/resumes-cover-letters/resume-samples/sample-resume-electrician/article.aspx 
 
Step 3      Go through the format and the information necessary to complete writing a resume, comparing the two 
samples.  Special note:  the listing of certification (this will be important for many technical fields). 
 
Step 4      Students compile their personal information (including education/training, key skills, and work 
experience) to fill in the resume template.   
 
 

http://career-advice.monster.com/resumes-cover-letters/resume-samples/sample-resume-electrician/article.aspx
http://career-advice.monster.com/resumes-cover-letters/resume-samples/sample-resume-electrician/article.aspx
http://owl.english.purdue.edu/owl/resource/564/01/
http://resume.monster.com/


 
 
Step 5      Optional:  Students may draft a resume in their journals or use a word processing program to create a 
resume.  Teacher assists as needed. 
 
 

Assessment/Evidence 
Students will understand the information that is to be included in a resume.  Students will compile a list of personal 
information that can be used to create a resume. If students create a resume, it may be saved in a portfolio as 
documentation for a Stackable Certificate. 
 

Adaptations for Beginning Students 
Individual assistance 
 

Adaptations for Advanced Students 
Advanced students can create a resume. 
 

Teacher Reflection/Lesson Evaluation 
 
 

This lesson was created by Middletown ABLE. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 



 


